[image: C:\Users\ирэн)\Desktop\ПОЛИТИКА\СКАНЫ нов\Положение о защите персональных данных работников0001.bmp]










[image: C:\Users\ирэн)\Desktop\ПОЛИТИКА\СКАНЫ нов\Положение о защите персональных данных работников0006.bmp]

















[image: C:\Users\ирэн)\Desktop\ПОЛИТИКА\СКАНЫ нов\Положение о защите персональных данных работников0002.bmp]




























[image: C:\Users\ирэн)\Desktop\ПОЛИТИКА\СКАНЫ нов\Положение о защите персональных данных работников0003.bmp]




























[bookmark: _GoBack][image: C:\Users\ирэн)\Desktop\ПОЛИТИКА\СКАНЫ нов\Положение о защите персональных данных работников0004.bmp]




























[image: C:\Users\ирэн)\Desktop\ПОЛИТИКА\СКАНЫ нов\Положение о защите персональных данных работников0005.bmp]




























[image: C:\Users\ирэн)\Desktop\ПОЛИТИКА\СКАНЫ нов\Положение о защите персональных данных работников0009.bmp]



[image: C:\Users\ирэн)\Desktop\ПОЛИТИКА\СКАНЫ нов\Положение о защите персональных данных работников0008.bmp][image: C:\Users\ирэн)\Desktop\ПОЛИТИКА\СКАНЫ нов\Положение о защите персональных данных работников0007.bmp]
image7.png
\ ?}i&\

a0
BHONLOg H Y~ 7

CITaN TURRE) 1o
AOITGIN numoifrageg
\~c._bs_{. QELODhHLON

4 o1a1zRal OH3IAdND 1 oneaodowiodu
‘oneaodoimodg)

-




image8.png
Gonee me Tpelbyercs UL nenelf 06paGOTKH MEPCOHANBHBIX JJaHHBIX, YHUYTOKHTE
Ha/IbHBIC IAHHBIE B CPOK, HE [IpeBbIIAIONHil TPHALATH jeif ¢ ATHI TIOCTYILICHHS YKA3aHHOro
eC/IH MHOE He TIPE/lyCMOTPEHO TPYAOBBIM JIOTOBOPOM.
; 59. B ciydae OTCYTCTBHs BO3MOWKHOCTH YHHUTOKEHHS TePCOHANBHEIX JIAHHBIX B TEUCHUE
bom, yKa3aHHOTO B MYHKTaX 6.4-6.8 mactosuero [TONOKEHH, PaGoroaaresb OCYLIECTBISACT
KEPOBAHNAE TAKAX [ICPCOHATBHBIX JlaHHBIX 1 OfeCreunBaeT yHHITOKEHHE [ePCOHANBHBIX JAHHBIX
|5 cpox He Gornee ueM IIECTh MECSLEB, €CIH MHOM CPOK HE YCTAHOBICH (herrepabHBIMA 3AKOHAMH

\
‘ 6. OTBETCTBEHHOCTD 32 HAPYIEHHE HOPM, pery THpYIOIIAX MOy ICHHE, 06paboTKy H
I 3AMATY NEPCOHATBHBIX IAHHBIX paboTHHKA

6.1 Jluima, BMHOBHBIE B HApyIICHHH HOpM, peryJIupyoux 06paboTKy H 3almTy
SepCOHANBHBIX  JAHHBIX paGOTHHKOB, NPHBJEKAOTCH K JMCIMIUTAHAPHOH  H MaTepHaTbHOM
TBETCTBEHHOCTH B TIOPSIKE, yeranosiienHoM TpyAOBEM KozekcoM P® 1 MHBIME (enepaibHbMHI

| saxomamu, a TAKKe npuBJIEKAOTCA K rpa)l(}:laﬂcko-npanonoﬂ, aIMHHHCTPATHBHOH K YTONOBHOH
| OTBETCTBEHHOCTH B TIOPAAKE, YCTAHOBJICHHOM (heepalIbHBIMI 3AKOHAMH.

6.2. B ciyuae pasrianieHHI TepCOHATBHBIX JAHHBX pabOTHHKOB, TO €CTh X nepenadu
HOCTOPOHHMM JIHIAM, B TOM HHCIC paGOTHUKAM, HE HMEIOIIIM K HIM JOCTYIIA, & TAKKe MyOIIHOro
DECKDBITHS, K COTPYAHHKY, AMEIOLIEMY JIOCTYII K IePCOHAIBHBIM JTQHHBIM, MOXKET GBITh IPUMEHEHO
HCIMTLTHHAPHOE B3BICKAHHE — 3aMeyaHue, BHITOBOP, YBOJBHECHHC. COTpy/HHK, HMEIOIHH J0CTYIL K
[EpCOHATIBHBIM JIAHHBIM pabOTHUKOB | COBEpIIMBIIHI yKa3aHHbLH JMCIIMTUTHHAPHBIHA MTPOCTYIIOK,
HeceT TOJHYIO MaTepHAIbHYIO OTBETCTBEHHOCTD B CIIyHae NPHIMHCHI ero neiicTBusMHA yiepoa B
HOpAIKE, IPE/lyCMOTPEHHOM 1.7 cr.243 TK P (c1. 90 TK P®)

6.3. 3a yTpary JOKYMEHTOB M HHBIX HocuTeseil, COMIEpKANIX IePCOHATBHDIC JIAHHBIE
pabOTHHKOB, 1 33 HHBIC HapyIIEHHS 06A3aHHOCTEN 110 HX 3alUTE H 06paboTKe, YCTAHOBICHHDIX

| mactosupum [ToTOKEHHEM, npuKa3aMH 1 pacnopmeﬂnmﬁ JMpEKTOpa Ha COTPYAHHKA, MMEIOIIEr0
Z0cTyn K TEPCOHAIBHBIM faHHBIM  PAOOTHHKOB, MOXET GbiTh HAIOKEHO JICLMILIHHAPHOE
sapICKaHpe B BHJC 3aMEUaHis HIHM poirosopa. COTpYIHHK, AMEIOIMii OCTYN K TMEepCOHATBHBIM
aHHBIM PaOOTHHKOB 1 COBEpIIHBIIAIL yKa3aHHBIH B JAHHOM MYHKTE JUCLMTUIAHAPHBIHA TPOCTYIIOK,
5 ciydae TNPUYMHEHMS €ro neficTBusME  yep6a paGorozaremo, HeceT MaTepHaTbHYIO
OTBETCTBEHHOCTD B TIOPSUIKE 1 IIPE/Iax, TIpe/lyCMOTPEHHBIX TK PO.

6.4. PaGOTHHKH, HMEIOIHE J0CTYIl K [1epCOHAIBHBIM JIQHHBIM, BHHOBHBIE B HE3aKOHHOM
pa:smameﬁnu JTH MCIIONB30BAHAH [IEPCOHATBHBIX JAHHBIX paGoTHHKOB Oe3 cornacus paGoTHHKOB
3 KOPHICTHOH MM MHOH JIMYHOM 3aMHTEPECOBAHHOCTH H IIPUYHHUBIIHC KpymHBlif ymepo, HecyT
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH CO CT. 183 Yronosroro kozexca P®.

7. 3aKkJII0YHTEIbHbIE M0JI0KEHH S

7.1. Hacrosimee Ilonoxenne BCTyIacT B CHIy ¢ MOMEHTa €ro YTBePIKICHUS 3aBeAYIOIHM
MBJIOY 1 neHcTByeT GecCpoUHO, 110 3aMEHBI ero HoBbM [10J10KEHHEM.

7.2. Bee usmenenns B [Tojoxkerue BHOCSTCS IPHKA30M 3aBE/YIOLICIO MBJIOV.

7.3. HacTosiuiee NOJOKEHHE JIOBOIUTCS A0 cBejienns BeeX Pa0OTHHKOB IEPCOHATBHO MO/
POCIIHCh.
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OBITH IIpeNIOCTABIIEH TaKoi 0CTYIT;

— nepeueHb 06paGaThIBAEMBIX [IEPCOHATBHBIX JAHHBIX H HCTOYHUK HX MOJTyYeHHs;

= CPOKH 06paGOTKH NEPCOHATBHEIX TaHHBIX, B TOM YHCIe CPOKH MX XpaHEHHS;

~ CBEJCHHS O TOM, KAKHE€ IOPHHYCCKHE MOCIENCTBHS UL CYOBEKTa IepCOHANBHBIX JAHHBIX
MOXKET NOBJIedh 3a 060 06paboTKa ero MepcoHaIbHBIX TAHHBIX,

4.2 PaGoTHHK BIpaBe NMOJTy¥aTh I0CTYI K CBOHM TIEPCOHANBHBIM JIAHHBIM H 3HAKOMHTBCS C
HHMH, 2 TAKOKe NIONTY4aTh KOMHH J000H 3aIMCH, COfepiKalelf IepCoHalbHbIE aHHbIE PaGoruuka;

4.3. PaGotHuK MoxeT TpeGoBath or PaGotomaress YTOYHHUTh, HCKIIOYHTH HJIH HCIIPABUTH
HCTOHEBIC, HEBEPHBIC, yCTAPEBIIIHE, HEIOCTOBEPHBIE, HE3aKOHHO TIOJTyYCHHbIE MIIH HE SIBJISIONIHECS
HeobxomuMbIME s PaGoronarens NIEPCOHAJIbHBIE JaHHEIE;

4.4 Pabornuk Bupase TpeGoBarh ot PaGoTomaresns M3BCUICHHS BCEX JIMII, KOTOPHIM pamee
930773 6006meu1,1 HCBEPHbIC HIM HENONHbIC INEPCOHANbHbIC JaHHBe PaGoTHuKa, 060 Beex
TIPOU3BE/ICHHBIX B HUX HCKJIFOYEHHSIX, HCIIPABICHHSX HIIH I0MONTHEHHSX.

45. Ecnum  PaboTHHK cumtaer, uro Paboronarens  ocymecrsiser obpabotky ero
TIEPCOHANILHBIX JAHHBIX C HApyLIeHHeM TpeGoBammii MelepanbHOro 3aKoHA WIH HHBIM 00pasom
Hapylmaer ero mpasa u cBoGomwl, PaGotnuk Bmpase oGwkanopars AeicTBus win GesnelicTre
PaGotonarenst B ynomsomodeHHbrit OpraH I10 3allUTe paB CyOhEKTOB NEPCOHANBHBIX JAHHBIX HIIH B
cyneGHOM mopsijike.

5. IIopsii0K yHHUTOKeHHSI, GJIOKHPOBAHHST NEPCOHATBHBIX AAHHBIX

5.1. B ciuyuae BhIsiBICHHS HETIPaBOMEPHOiH  00paGOTKH NepPCOHANBHBIX  JIAHHBIX npH
obpamenun  PaGotnuka PaGotomarens oGssan OCYIIECTBHTS  OIOKHPOBAHHE  HENPABOMEPHO
00pabaTbIBACMBIX NEPCOHATBHBIX JAHHBIX, OTHOCAIMXCA K 9ToMy PaGoTHHKY, ¢ MOMeHTa Takoro
obparenus.

5.2. B ciyuae BBIABNEHHS HETOUHBIX MEPCOHANBHBIX NAHHBIX NMpH obpaumenun PaGorauka
PaGoronarens o6s3an ocymectsuTs OOKHPOBAHHE NEPCOHATLHBIX JAHHBIX, OTHOCSIIHXCS K 9TOMY
PaGoTHuky, ¢ MomeHTa Takoro obpamienns;, eciu GlOKHpoBaHHE TIEPCOHAILHBIX JIAHHBIX He
HapyIuaeT paBa 1 3aKOHHbIe HHTepeCchl PaGoTHHKa WM TpeTbUX JHIL.

5.3. B ciyqae noarsepyieHus (aKTa HETOYHOCTH NepCOHANBHBIX JAHHBIX PaGoronarens na
OCHOBAHHH CBE/ICHHH, IIPE/ICTABICHHBIX PaGOTHHKOM, HJIH HHBIX HEOGXOIUMBIX JIOKyMEHTOB 00s13aH
YTOUHHUTDL TIEPCOHANLHBIC JAHHBIE B TEYCHHE CeMH pabodumx AHel O JHs TIPE/ICTABICHHS TAKHX
CBEJICHUH U CHATH 6HOKPIPOBaHHC TIEPCOHAJIBHBIX JaHHBIX.

54. B ciuyuae BbssBieHHs HENpaBOMEpHOH  06paboTKH  IepcoHaNbHBIX JIaHHBIX,
ocymectBisieMoli PaGoronarenem, PaGoronarens B CPOK, He NPEBBIIAIOMHHA TpeX paGounx aueii ¢
AATLI 9TOTO BBIABICHHS, 00513aH NPEKPATHTE HEMPABOMEPHYIO 06paboTKy NepcoHATBHBIX JAHHBIX.

5.5. Ecmn obecnieunts TIPaBOMEPHOCTh 06PaGOTKH NMEPCOHATBHEIX JAHHBIX HEBO3MOXHO,
PaGoroxarens B cpok, He mpeBsImAOIIIT KecHTH paboumX JHeH ¢ 1aThl BEISBICHHS HETIPaBOMEPHOi
06pabOTKH NepCOHATBHBIX JAHHBIX, 0653aH YHHYTOXHTh TAKHE NEPCOHANBHEIE JaHHBIE.

5.6. 06 ycTpanenuu f0mymeHHbIX HapYUIEHHH WK 00 YRHYTOXEeHHH NepPCOHAbHBIX IAHHBIX
PaGoronarens o6s3an yenomuts PaGorauka.

5.7. B ciyyae 10CTHXEHHS LeH 06paboTkn nepcoransabX nanEsX PaboTonareins 00s13aH
NpeKpaTuTh 06paboTKY MepCoHaBHBIX AAHHBIX H YHHYTOKHTE NEPCOHATBHEIE JAaHHBIE B CPOK, He
TPEBBIIAIONIHI TPHANATH JHEH C JaThl JOCTHXKEHHS [eTH 00paboTxs NePCOHATBHBIX JAHHBIX, ECIIH
HHOE HE IIPE/lyCMOTPEHO TPYZIOBBIM JIOTOBOPOM.

5.8. B ciyuae or3eBa PaGoTHHKOM cormacus ma 00paboTKy €ro MepCOHaNBHBIX AHHBIX
PaGoronarens o6szan TPEKpaTHTh HX 00paGoTKy H B cayuae, ecam COXpaHeHHe MNepPCOHAIBHBIX
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— He cooOmaTh MepcoHaNbHbIe JaHHble PaGOTHHKAa B KOMMEpYECKHX LesX Ges ero
MHCBMEHHOT'O COTJIACHST;

— 06paboTKa TIepCOHANBHBIX JAHHBIX PaGoTHHKa B LESX MPOJBHKEHHS TOBApOB, pabor,
YCIYyTr Ha PBIHKE IIYTEM OCYIICCTBIICHUS MPAMBIX KOHTAKTOB C TOTCHUHAJIbHBIM HOTPe6P[TeJ'lCM C
TIOMOILIBIO CPEJICTB CBSI3H J0MYCKAETCS TOJIBKO ¢ €0 NPeIBAPUTEIBHOTO COTIIACHS;

— NpeyNnpeauTh JIMIL, MOJNYYHBIIMX MePCOHATbHbIC NaHHble PaGoTHHKA, O TOM, YTO ITH
JaHHBIE MOTYT GBITh MCIIOIB30BAHBI JIMIIb B LEJSX, JUIS KOTOPBIX OHH COOGIIEHBI, U TpeGOBATh OT
STHX JIHI{ TIOATBEPIKAEHHS TOTO, YTO 3TO MPABUJIO COOTIONEHO;

— JMIA, TOJYYHMBIIME MEPCOHAIbHbIC JaHHbIE PaGoTHHMKa, 06A3aHBl COOMONATD PEKHM
CeKpeTHOCTH (KOH(DHICHIHAILHOCTH);

— OCYIIECTBIIATH Iepe/iady MePCOHAIBHBIX JaHHBIX paGoTHHKOB B mpenenax MBJIOY B
COOTBETCTBHH C HACTOALLIUM HOJ]O)I(CHHCM;

'~ paspemiaTh JOCTYN K IEPCOHAIbHBIM JaHHbIM PabOTHHKA TOJNBKO —CIENHAIBHO
YTIOIHOMOYEHHBIM JIHIAM, IIPH 9TOM YKa3aHHBIE JIMIA JOJDKHBI HMETh MPaBO MOMyYaTb TOILKO Te
1epCOHATBHBIE JJAHHbIE PAGOTHUKA, KOTOPBIE HEOOXOIMMBI JUIS BBIOHEHHS KOHKPETHOH (yHKIIHH;

— HE 3alpaluBaTh qu)opmaumo O COCTOSIHMH 310POBbS Pa60THHKa, 3a UCKIIIOYCHHUEM TEX
CBesleHHi, KOTOpble OTHOCATCS K BONPOCY O BO3MOJKHOCTH BBIIOJHEHUSI PabOTHHKOM TPYAOBOI
DyHKIHH,

— mepejiaBaTh NEPCOHANbHBIC JIaHHbIe PaGOTHHKA [PEACTABUTEISAM PpaGOTHHKOB B MOPSJIKE,
yeraroBnenHOM TpyZ0BBIM KozekcoM P®, u orpamuumpats 5Ty HH(OPMALMIO TOJBKO TEMH
NepCOHATBHBIME JIAHHBIMH Pa0OTHHKA, KOTOpbIE HEOOXOAMMBI JUIS BBINOJHEHUS YKA3aHHBIMH
Npe/ICTABATEISIMA HX (DYHKIIHH.

3.5.2. Tlopsitok Mepeiaun NEepCOHANBHBIX JAHHBIX PaGOTHHKOB BHYTPH OpPraHH3alluH, y
oasOro paboronarens:

- OCYIIECTBISTH Nepejady NePCOHATBbHBIX JIAHHBIX PAaOOTHUKA Y OJHOrO paborozarens B
COOTBETCTBHHM C HacToAmMM [lonoxenuem.

- TepcoHANbHBIE JAHHbIE PAGOTHHKA MOTYT TEPE/IaBaThes TOJIBKO COTPYAHHKY, HMEIOMEMY
Z0CTYII K TIEPCOHATBHBIM IAHHEIM PAGOTHHKA B CBA3H C HCTIOJTHEHHEM HMH TPYJOBBIX 00SI3aHHOCTEH
1O POCITHC.

3.5.3. TlopsaaoK Mepefaud MepCOHATBHBIX JAHHBIX PAOOTHUKOB 32 NMPEEIBI yUPeKICHHS
(ApYTEM OpraHM3ALMAM M IPAKJAHAM): MEpe/aya NEPCOHATBHBIX JaHHBIX Pa0OTHHKOB TPETHHM
JEIAM OCYIIECTBIISETCS TOJIBKO C MHCBMEHHOTO COryiacusi paGOTHHKA, 38 UCKIIIOYEHHEM CIIydacs,
$0r7a 370 HeOOXOMMO B LEJISIX MPEILYIIPEsKIEHUs YIPO3bl XKU3HH H 37I0POBBIO pabOTHHKA, @ TAKIKE B
cayuasx, npegycmorpenHsx TK PO,

3.6. PaGoromarens He uMeeT mpasa oGpaGaTHIBaTh IEPCOHATBHBIC TaHHBIE PAOOTHHKA O
er0 MOJMTHYECKHX, DEJMIHO3HBIX M HMHBIX yOEKICHHAX M vyacTHOH >ku3Hu. B ciydasx,
HEnOCPe/ICTBEHHO CBS3aHHBIX C BOIPOCAMH TPY/IOBBIX OTHOIICHUH, paboTo/aTeb BIPABe MOJIy4aTh
# 06pabaThIBaTh JaHHBIE O YACTHOM JKM3HM PAGOTHHKA TOJIBKO C €r0 MHCHMEHHOTO COrIacks.

3.7. PaGotomarenh He MMeeT TpaBa 0OpaGaThIBaTh IEPCOHATBHBIC NaHHBIE PaOOTHHKA O
ero wieHCTBE B OOIIECTBEHHBIX OOBEAMHEHHSX WIH €ro NpPOo(pCOIO3HOH IEATENBHOCTH, 32
HCKTIOUEHHEM CIIy4aeB, IPeyCMOTPEHHBIX (enepalbHbIM 3aKOHOM.

4. TpaBa paGoTHHKA HA 3AIIMTY €r0 NEPCOHATLHBIX IAHHBIX
4.1. PaGOTHHK B IEIsX 00€CIeUeHHs! 3alUThl CBOMX NEPCOHAIBHBIX JaHHbIX, XPAHAIMXCS Y

PaboTozareis, KMeeT PaBo Moy4dars oT Paboronaress:
— CBEJICHHS O JIUIAX, KOTOPbIE HMEIOT JIOCTYII K EPCOHAILHBIM JaHHBIM HIIH KOTOPHIM MOXKET
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1.  O6mue nostoKeHust

1.1. Hacrosmee [Ilonoxenne paspaboTaHo B memsx obecredeHus npaB paGOTHHKOB,
opraHu3aiuu dQdexTHBHON 3aMHTH NEPCOHATBHBIX JaHHBIX paGoTHHKOB MBJIOVY «Jletckuii can
Ne 21» (manee — MBJIOY)  ynopsI0o4eHHs JeATEIbHOCTH YUPEeXKICHUs IpU HX 0OpaboTke.

1.2. PaGotoaartens BrpaBe OCYIIECTBISTH 0OpabOTKY IEPCOHANBHBIX JAHHBIX PaGOTHHKOB
TOJIBKO B IEJISIX:

- ofecneyenus coOMmOeHHs 3aKOHOB M MHBIX HOPMAaTUBHBIX IIPAaBOBBIX aKTOB;

- cofeicTBUs pabOTHHKAM B TPYAOYCTPOHCTBE, 00Yy4YeHHH U IIPOJIBHIKEHHH 110 CIIyxKOe;
- obecneyenus 1H9HOM G€30MaCHOCTH PabOTHHKOB;

- KOHTpOJIS KOJIHYECTBA H Ka4eCTBa BBIIONHAEMON paboThl;

- obecredyeHus COXPaHHOCTH HMYIIecTBa paboToaTeisi U pabOTHHUKOB.

1.3. Hacrosmee IlonoxeHuwe onpenensercs B  COOTBETCTBHHM CO'  CJIEIYIOIIMMH
HOPMATHBHBIMH IIPABOBBIMH aKTaMH:

— Tpynosoii koxexc Poccuiickoit deneparuu;

— Mepepanbhblii 3ak0H 0T 27 mioist 2006 r. Ne 152-03 "O nepcoHaNbHBIX JIaHHBIX";

— Va3 Ilpesunenrta PO or 6 mapra 1997 r. Ne 188 "OG yrsepxnenun Ilepeuns cpenenuit
KOH(HIEHIMAIBHOrO XapakTepa';

— Iocranosnenue Ilpasutenscra PO or 15 centsabps 2008 r. Ne 687 "O6 yrBepiaeHun
Tonoxenuss 06 0coGeHHOCTSX OOPaGOTKH MEPCOHAIBHBIX JAHHBIX, OCYIIECTBIseMOH Ge3
MCIIONIE30BAHHS CPEJICTB ABTOMATH3AIHH "

— Iocranosnenue Ipasutenscrsa Poccuiickoit @eneparmu ot 1 HosGps 2012 r. Ne 1119 "O6
yTBEpXKIeHHH TpeOOBaHHMIl K 3allUTe [EPCOHANBHBIX JAHHBIX TIpH HX 0oOpaboTke B
HH(POPMAIHOHHBIX CHCTEMAaX NMePCOHAIBHBIX JaHHBIX";

— Ilpuka3 Pockomuasopa ot 5 centsiopst 2013 r. Ne 996 "O6 yrBepikneHun TpeGoBaHMii 1
METOJIOB 110 00€3/IMYUBAHHIO TI€PCOHAIBHBIX JIaHHBIX"

M JIPyTMMH HOPMAaTHBHBIMH [IPABOBBIMH aKTAMH.

2. IloHsiTHE H COCTAB NEPCOHAILHBIX JAHHBIX PA0OTHHKOB

2.1. TlepconanbHble NaHHbIe pabOTHHKA — MH(OpManus, HeoOXomumas paboToHaTENO B
CBSI3U C TPYAOBBIMH OTHOIICHUSMH M Kacalomascsi KOHKPETHOro paGoTHHKA.

2.2. K nepcoHaIbHBIM JJaHHBIM PaboTHHKA OTHOCATCS:

— (baMHIIHSI, HMSI, OTYECTBO;

— JaTa POXKICHHS;

— IPaKIaHCTBO;

— HOMEp CTPaxOBOTO CBH/ICTEIIBCTBA;

—VHH;

— anHble 06 06pa30BaHUK (PEKBH3HThI JUILIOMOB/HHBIX JIOKYMEHTOB);

— JIaHHBIE O IPHOOPETEHHBIX CHEIHATBHOCTSX;

— ceMeifHOe ITOJI0KEHHE;

— JaHHBle O wWwieHaX ceMbH (cremenb poactBa, ®. M. O., roa poxaeHus, NacnopTHbie

JIaHHBIE, BKJIIOYast IPOITHCKY H MECTO POIKICHHSA);

— (haKTHYECKOE MECTO MPOXKHBAHHS;

— KOHTaKTHast HH(OpMaLHs;

— JIaHHBIE O BOGHHOM 00s3aHHOCTH;
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— JaHHBIC O TeKyIIeil TPYZOBOH JeATeNBHOCTH (1aTa Hawana TPYJOBOH JEATENbHOCTH,
Ka/[pOBBIE TIepeMEIeH s, OKJIa/bl i X H3MCHEHHS, CBE/ICHHS O MOOMPEHHISX, TaHHbIE O NOBbIICHHH
KBIM(DHKALHH H T. IL.).

2.3. O6pa6oTKa MepCOHANBHBIX JaHHBIX — COOp, CHCTeMATH3AlHs, HAKOIICHHE, XPaHEeHHE,
yTouHeHne (0GHOBIICHNE, H3MEHEHHUE), HCIIONB30BAHKE, PACTIPOCTPAHEHHE (B TOM uHCIIe mepe/aya),
06e3IHuHBaHNe, GIOKMPOBAHHE, YHHUTOKEHHE NIEPCOHATBHBIX JAHHBIX pabotaukos MBJIOY.

Onepatop — TOCYIApPCTBEHHBIH OpraH, MyHHILMIAILHBIH OpraH, IOPHIMYECKOe WK
(pM3HUECKOe JIMIO, CAMOCTOATENBHO MM COBMECTHO C JPYTHMH JHUAMH OPraHH3YIOUIHe ()
ocylecTBIsIomue 06paboTKy NepCOHAIbHBIX AaHHBIX.

2.3. CBezeHnsi, COCTABJISIONINE [IEPCOHATBHbIC JAHHBIE PAOOTHHKOB:

TlaciopT MM MHOM JIOKYMEHT, Y/I0CTOBEPSIONIHI JIHIHOCTE.

TpynoBast KHHKKA.

CTpaxoBoe CBHNETENHCTBO TOCYIAPCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHHUS.

- JIOKyMEeHTbI BOMHCKOTO y4era.

JlokymenT 06 06pa3oBaHuH, KBATH(GHKALMH I HATHYHA CICUHATbHBIX 3HAHMI.

- WnenTr(uKanMOHHEI HOMep Hanoromarebiuuka (MHH).

- CnpaBka ¢ IpebIyIIero Mecta paboThl 0 J0X0AaX M CyMMaXx, yIePKaHHBIX B KaueCTBe
HAJIOTOB B TEYEHHE TEKYIIEro roja.

.— CmpaBka 0 JI0X0/Ie CEMbH.

- CBHIETeNbCTBA O POXK/ICHUH JIETEH.

~ JIOKyMEHTBI, ~ YAOCTOBEPSIONIME  OMEKYHCTBO,  JOKYMEHTBI,  TOATBEPIKIAIONIHE
HaXOKJICHHE HAa WXKJIMBECHHH HECOBEPLICHHOJECTHHX IleTeﬁ M JIOKYMEHTBI O HQJIMYHH Yy z[e'rei
HWHBQJIHIHOCTH.

- ChpaBKH O MPOXOXKIEHAH MEIOCMOTPA, HAIMYHH METHUMHCKHX NPOTHBONOKA3AHH 1
paGoTe, HATHYMH HHBAIMAHOCTH IGO0 METHITHHCKAs KHIDKKA.*

~ MeMUMHCKOE 3aKITIOUeHHE 0 HEOOXOMMMOCTH yX0/a 3a GOMBHBIM WICHOM CeMbH.*

- XapakTepuCTHKa C MpeJbUIYIIero Mecta paGoThl (IpeocTaBsiercs paboToxareo 1
CITyuas, MpeycMOTPEHHBIX 3aKOHOIATEIBCTBOM). *

- JloKyMeHTBI, cBsi3aHHBIe ¢ paGoToif y paGoTonarens (IPHKaskl O NpHeMe, NepeBoiax
JIMCLMIIHHAPHBIX B3BICKAHHSX, YBOILHEHH!H, CIIPABKH 0 3apaboTHO ruiate).

- VIHBle JOKYMEHTBI, COJAEpXAlllie CBEICHHS, COCTAaBISIOLIME MEPCOHAJIBHBIC JAHHbI

1

paboTHHKA.

2.4, TlepcoHasbHble JaHHbIe pabOTHHKA ABJISIOTCA KOHQHUICHIMATBHOK nHdopmanmei, T¢
€cTh TOpSAOK paboTBl C HHMH PErJIAMEHTHPOBAH JCHCTBYIOIIMM  3aKOHOAATENLCTBOM 1
OCYIIECTBIISIETCS ¢ COOMIOZIEHHEM CTPOIO ONPE/IC/ICHHBIX TPaBHI 1 yeinoBui. Jlannbe TpeGoBaHM:
ycranossenst cr. 86 TpyaoBoro kojekca PO u He NOLIEKAT H3MEHEHHIO, HCKITIOYEHHIO, TaK Kal
SIBJIAIOTCS 00S3aTENIbHBIMH JUISL CTOPOH TPY/I0BOI'O OTHOLICHHS.

3. Ilosyuenne, 06padoTKa H 3AIHUTA IIEPCOHATBHBIX AAHHBIX Pa0OTHHKOB

3.1. TlopsmoK MosydYeHus IepCOHATBHBIX TaHHBIX PAOOTHHKOB

3.1.1. TlomyyeHue NMepPCOHANBHBIX JAHHBIX PaOOTHHKA MOMKET OCYIIECTBIATHCA KaK IyTe)
NPE/ICTABNEHNs. MX HENOCPEJCTBEHHO PaGOTHMKOM, Tak W IyTeM TONYYCHHS WX H3 HHBL
HUCTOYHHUKOB.

3.1.2. Kak npaBuio, nepcoHabHbIe JaHHbIe PaGOTHHKA CIIE/yeT MOMy4aTh Y HEro camoro (Il.
¢1.86 Tpynosoro koznekca P®).

3.1.3. B ciyqasx, npexycMoTpeHHbIX DeepaibHbM 3aKOHOM «O NepCOHAIBHBIX JAHHBIX
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Ne 152-@3 or 27.07.2006r., 06paboTKa nepcoHATBHBIX JaHHBIX OCYIIECTBIISETCS TOJIBKO C COTJIACHS
B INCEMEHHOH (opMe CyGheKTa NepCoHaIbHEIX TaHHBIX (ITpunoxenue 1).
3.1.4. IlucemenHOE coracue paboTHHKa Ha 06paGOTKy CBOHX NEPCOHAIBHBIX JIaHHBIX
JI0JDKHO BKJTIOYAT:
— (ammmmio, ums, oryectso, ampec CyGbEKTa NePCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO
/IOKYMEHTA,  yNOCTOBEPSIOUIEr0 €r0 JHYHOCTh, CBEJEHHS O jate BhLIAYM YKa3aHHOIO
ZIOKYMEHTa H BBUIABIIEM €T0 OpraHe;
~ HauMeHoBaHWe ((paMuIIMIO, MMS, OTYECTBO) M ajpec OnepaTopa, MOJNyYaloLIero corjiacue
CyOBEKTA ePCOHANBHBIX JIAHHBIX;
— 1elb 06paboTKH epCoHaTBHBIX JIAaHHBIX;
— II€peYCeHb TIEePCOHAIIBHBIX JIaHHBIX, Ha 06pa60‘n(y KOTOPBIX JaeTcs corjacue CyG'LCKTa
TIEPCOHANTBHBIX JAHHBIX;
— IEepeyYeHb JEHCTBHH ¢ TIEPCOHAIBHBIMH JIaHHBIMH, Ha COBEpILICHHE KOTOpPBIX Jaercs
cornacue, obiee onucaHue HCTIOJIB3YEMBIX OIEepaTopoM croco6os 06paGoTky TIEPCOHANTBHBIX
JIaHHBIX;
~ CPOK, B T€UCHHE KOTOPOTO ICHCTBYET COrIacke, a TakiKe MOPSAOK €ro 0T3hIBa,
3.1.5. Cornacne PaGotauka ne TpeGyercs, ecom:

— 00paboTKa IepCOHATBHBIX JaHHBIX OCYIIEeCTBAETCS Ha ocHOBaHHH TpynoBoro kozekca PD
HJIH HHOTO (e/IepaibHOro 3aKoHa;

— 00paboTka NepCOHANBHBIX JMAHHBIX OCYINECTBIACTCS B UEJIAX HCIOJHEHHS TPYIO0BOTO
JI0roBopa;

~ 06paGoTKa NEPCOHANBHBIX JAHHBIX OCYIIECTBJISICTCS JUIA CTATHCTHYECKHX WM HHBIX
Hay4YHBbIX nenen IIpH YCJIOBHH 06ﬂ36TeJILH01‘O oﬁeznnqnnaam TNIE€PCOHAJIBHBIX J@HHBIX;

— NCPCOHAJIbHbBIC JIAHHBIE SIBJISIFOTCS OGMEJIOCT}’HHHMH;

~ TICPCOHATIBHBIC JIAHHBIC OTHOCATCS K COCTOSIHHIO 3/I0pOBbS PaGOTHHKA M HX ob6paborka
HEOOXOAMMa JUIS 3AIUMTHI €r0 XKH3HH, 3HOPOBbS MM MHBIX )KH3HEHHO BRKHBIX HHTEPECOB JHOO
KH3HH, 3/I0pOBbA WM MHBIX XH3HEHHO BAKHBIX MHTEPECOB ADYIHX JHI H TOJTyYEHHE COIVIacHs
PabOTHHKA HEBO3MOKHO)

~ MIePCOHAJIbHbIE NaHHbIe 00pabaTbIBAIOTCs [0 TPeGOBAHHIO MOTHOMOYHEIX TOCYNIapPCTBEHHBIX
OPTaHOB B CITy4asX, NPElyCMOTPEHHBIX (e/lepabHbIM 3aKOHOM.,

3.1.6.Eciu  nepcoHabHble aHHbIE pabOTHHKA BO3MOXHO MOIYYHTH TOIBKO Y Tperbei
CTOPOHBI, TO PaGOTHHK JMODKEH GBITH yBeZOMJIEH 06 3ToM 3apaHee ¥ OT HEero JOJDKHO OBITh
TOJTYY€HO NMHCHMEHHOE COTIacHe.

3.1.7. Jloctyn K mnepcoHaNbHBIM JaHHBIM PabOTHHKA HMEIOT COTPYIHHKH, KOTOPBIM
TNICPCOHAIIbHBIE JIaHHBIE paﬁo'mﬂxoa HeOﬁXO}lHMbI B CBA3H C HCIIOJJHEHHEM HMH TPYAOBBIX
OOA3AHHOCTEH M C KOTOPBIX B3STO MHCHMCHHOE 00513aTeNbCTBO 0 COGMONeHHH pexuma
KOH(HIEHIMAIBHOCTH NEPCOHANBHBIX JAHHBIX pabOTHHKA M COGIIONECHHH MpaBHII HX ob6paborku
(mpunoxenue 1).

Iepeuens nomkHOCTeH cOTPyaHHKOB, ¢ KOTOpBIX GepeTest MHCHMEHHOE 0BA3aTeNbCTBO,
ykasanHoe B 11.3.1.4. HACTOSIIEro MOJOXKeHHs, YTBEPIKAACTCSA PYKOBOAUTENEM (TIPHIIOKEHHE 2).

3.1.7.Ilpouenypa odopmienns JI0CTyMa K NEPCOHANLHBIM JaHHBIM PaGOTHHKOB BKIIIOYAET B
cebsi:
- O3HAKOMJICHHE COTPYHHKA 1104l POCIIHCh ¢ HacTosmuM [Tonoxkennem;

- OsHakomyienne coTpynnmka ¢ Ilepeunem JoKyMeHTOB, comepiarux NEePCOHANBHBIE
JlaHHbIe pabOTHHKA;

- O3HAKOMIICHHE COTPYJHHKA [0 POCIHCH C APYTHMH JIOKAIBHBIMA HOPMATHBHBIMH aKTaMH
(IIpHKa3amMH, paciopsKeHHSMH, HHCTPYKUHMAMH M T.IL), PETyIHPYIOUUMH o0paboTky u sammry
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MEPCOHANBHBIX JAHHBIX PaGOTHHKOB.

- B3ATHE C COTpPYAHHKA ITHCBMEHHOTO obs3aTenscTBa O COsH!OZ[CHHH pexuMa
KOH(HICHIMATBHOCTH IIEPCOHATBHBIX IaHHBIX PAGOTHHKA U COBITIOICHHH npaBuIl uX 06paboTKy.

3.1.8. CoTpyanuKH, HMEIOIIHE JOCTYT K MEPCOHATBHBIM AaHHBIM PaGOTHHKOB, HMEIOT [IPaBO
TOJTy4aTh TOJBKO T€ NePCOHANBHBIE JJaHHBIE PAGOTHHKA, KOTOPBIE HEOOXOMMMBI UM JUISl BBITOTHEHHS
KOHKPETHBIX (yHKIIHI,

3.1.9. Ilepenaya nepcoHATBHEIX JaHHBIX PaGOTHHKAM, He HMEIOIIMM HA/UIEKAIIHM o6pazom
oopmiieHHOrO JI0CTY A, 3anpelnaeTcs.

3.2, Jloctyn TpeTbHX JMU (APYrHX OpraHM3aummii u TPaX/aH) K NEePCOHAIBHBIM JIAHHBIM
PabOTHHKOB:

- Jlpyrue opraHMsauuu W rpaciaHe HMEIOT NPABO JIOCTYNA K IEPCOHATBHBIM JaHHBIM
PabOTHUKOB TOJBKO B CITyYasiX U MOPSIKE, YCTAHOBJICHHBIX 3aKOHOAATETHCTBOM P,

3.3.TTopsnOK 3aIMTE ¥ XPaHEHHS IEPCOHATBHBIX AAHHBIX PaGOTHHKOB.

3.3.1. CoTpyzHHKH, HMEIOIIHE NOCTYN K NMePCOHATLHBIM AAHHEIM paGOTHHKOB B CBS3U C
HCIIOJIHEHUEM MMH TPYIOBBIX 00S3aHHOCTEIH:

-0Gecre nBaOT XpaHeHHe JOKYMEHTOB, COZIEP/KAIIMX TIEPCOHATBHBIE JAHHbIE PpabOTHHKOB,
B YCJIOBHAX, HCKIFOYAIOMIMX JI0CTYII K HHM II0CTOPOHHHX JIHIL, CBEJICHHS O PAGOTHUKAX, XPAHSIAXCS
Ha 5JIEKTPOHHBIX HOCHTEJISIX, OrPAHHYHBAIOTCS TIAPOIIEM;

~IIPH  YBOJIbLHEHHH HJIH npu yXoJe B OTIYCK 00s13aHBI nepenarb JOKYMEHTBI M HHBbIE
HOCHTEJH,  COACPXAIIME NEPCOHATbHbIC JaHHbIE DPaGOTHHKOB, JIMIly, Ha KOTOPOE MpPHKA30M
(pacnopsikenneM) GyeT BO3JIOKEHO HCIIOTHEHHE HX TPYJOBBIX O0SI3aHHOCTEH.

3.3.2. B OTCyICTBHE COTPYIHHKA, HMEIOLIErO JIOCTYIl K II€PCOHAIBHBIM JIaHHBIM
PaOTHUKOB B CBSI3H C HCIOJNHEHHEM WMH TPYJOBBIX OOS3AHHOCTEH, HA €ro paGouyem Mecre He
MOJDKHO ObITb JIOKYMEHTOB, COJICPXKAIIAX HEPCOHATBHBIC JAHHBIE PAGOTHHKOB (cobmonenne
(IIOJIMTUKH YHCTBIX CTOJ’[OB»).

.3.3.3. 3amura nepcoHaNBHBIX JAHHBIX PaGOTHHKA OT HEIPABOMEPHOTO X HCIOIB30BAHHS
WM yTpaThl J0JDKHA ObITh obecredeHa paGoTojaTeleM 3a cyeT ero CPEICTB B HOpSZKE,
ycranosieHHbIM TK PO.

3.3.4. PaGoTomatens 06s3aH 03HAKOMHUTH PaGOTHHKA H €ro NpeJICTaBuTeNel ¢ HACTOSIHUM
Tonoxennem 1 X MPaBaMHu B 061aCTH 3AUTHTHI IIEPCOHATBHBIX IAHHBIX TTOJT PAcITHCKY.

3.4. PaGOTHHK B 1e/IsX 0GECTIeUeHNs! 3aUTHI CBOMX MEPCOHANBHBIX JAHHBIX, XPaHAIIUXCS Y
PaGoronarens, umeer npaso:

- Ha cBOGO/IHBIH GeCILTATHBI OCTYI K CBOMM TEPCOHATBHBIM JAHHBIM, BKIIOYAs paBo Ha
TOJTy4eHHE KOIHMH JIOOOH 3aIHCcH, ColepKallell ero NepCoHaIbHbIC JIaHHBIE, 32 HCKITIOYEHHEM
CJIy4aeB MPe/lyCMOTPEHHBIX (eepalbHBIM 3aKOHOM.

- Tonyyath MOMHYI0 HHQOpMammio o6 06paGoTKe, XpaHEHHH H Tepeiaye O CBOHX
NEPCOHANBHBIX J[AHHBIX;

- TpebOoBATh HCKIIOYEHHS MM HCIPABICHHS HEBEPHBIX HIH HEMOIHBIX TIePCOHANBHBIX
JIQHHBIX W W3BEIICHHS BCEX JIMI, KOTOPHIM paHee ObUIH COOGILICHBI HEBEPHBIC HIM HEIONHbIE
TEPCOHAIbHBIC JaHHBIE 000 BCEX MPOW3BEJCHHBIX B HHX HCKTIOYCHWSX, HCIDABICHUSX MM
JIOTIONTHEHHSIX..

3.5. Tlopsanok mepenaun nepcOHANBHBIX JAHHBIX PAGOTHHKOB.

3.5.1. Tlpu nepenaye nepcoHaTbHBIX JaHHEIX PaGoTHuKa PaGoTonarens 10mKeH cobmoaars
ciestyomue TpeGoBaHus:

— He Co00WATh MepcoHalbHbIe JaHHble PaGoTHUKa TpeTsell cTOpOHE €3 MHCBMEHHOro
cornacusi PaGoTHHKa, 33 HCKIIOYEHHEM CITydaeB, KOTJIa 3T0 HeoBXOIAMO B He/sx TPEYIPEeXKACHAS
YIPO3bI KH3HH H 310POBBIO PaGOTHHKA, & TAK)KE B CIIYYasX, YCTAHOBICHHEIX (eIepaTbHBIM 3aKOHOM;




